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Letter templates

Letter template to contact MEPs 

Dear Ms/Mr [MEP’s name]

My name is [Your name] and I live in [country]. I am writing to you as a member of [add local organisation, if relevant] and the European Network on Independent Living (ENIL), a Europe-wide organisation of disabled people. 

From the 29 September to the 1 October [I and/or a delegation of my organisation] will be in Brussels for the Freedom Drive. The Freedom Drive is a festival for empowerment and change with participants from all over Europe, organised by ENIL.

We want a future where disabled people can live independently and enjoy equality and inclusion. To bring that future about, we have adopted policy demands.

During our time in Brussels [I and or our group] would like meet with you or a member of your team to present and discuss those policy demands which reflect the wishes for change we as disabled people hold. 

The Freedom Drive brings together disabled people, activists, their friends, and allies from across Europe. It provides supporters of the Independent Living Movement with the unique opportunity to meet EU-level decision makers to discuss the policy issues that matter to them. 

As a member of the European Parliament, your work is crucial in addressing the challenges faced by people with disabilities and advancing their right to living independently. 

[I, and/ or my organisation] would like an opportunity to present the ENIL Freedom Drive Demands and other topics that matter to us to you. We are proposing to meet on the [enter date] from [enter time] to [enter time]. 

Thank you for considering my request, and I look forward to the opportunity to discuss these important matters with you. You may reach me at [email] [phone number] 

Kind regards, 
[Your name/ and organisations name] 



Letter template to contact national delegations of EU countries 
National delegations are headed by a civil servant with ambassador status. Ambassadors of a country to the EU are called Permanent Representatives. 
Do not hesitate to address your email to the Permanent Representative. Even if the head of your delegation will not receive you in person, support from the top will smoothen your visit. 
Contact your delegation in your national language!

Dear Ms/Mr Permanent Representative [enter the name,]

My name is [Your name] and I am from [enter the region or town you are from]. I am writing to you as a member of [add local organisation, if relevant] and the European Network on Independent Living (ENIL), a Europe-wide organisation of disabled people. 

From the 29 September to the 1 October [I and/or a delegation of my organisation] will be in Brussels for the Freedom Drive. The Freedom Drive is a festival for empowerment and change with participants from all over Europe, organised by ENIL.

We want a future where disabled people can live independently and enjoy equality and inclusion. To bring that future about, we have adopted policy demands.

During our time in Brussels [I and or our group] would like meet with you or a member of your team to present and discuss those policy demands which reflect the wishes for change we as disabled people hold. 

The Freedom Drive brings together disabled people, activists, their friends, and allies from across Europe. It provides supporters of the Independent Living Movement with the unique opportunity to meet EU-level decision makers to discuss the policy issues that matter to them. 

Your work as Permanent Representative of [enter your country], is crucial in addressing the challenges faced by people with disabilities and advancing their right to living independently. 

[I, and/ or my organisation] would like an opportunity to present the ENIL Freedom Drive Demands and other topics that matter to us to you. We are proposing to meet on the [enter date] from [enter time] to [enter time]. 

Thank you for considering my request, and I look forward to the opportunity to discuss these important matters with you. You may reach me at [email] [phone number] 

Kind regards, 
[Your name/ and organisations name] 

Letter template to contact national delegations of European non-EU countries 

Dear Ms/Mr Ambassador [enter the name,]

My name is [Your name] and I am from [enter the region or town you are from]. I am writing to you as a member of [add local organisation, if relevant] and the European Network on Independent Living (ENIL), a Europe-wide organisation of disabled people. 

From the 29 September to the 1 October [I and/or a delegation of my organisation] will be in Brussels for the Freedom Drive. The Freedom Drive is a festival for empowerment and change with participants from all over Europe, organised by ENIL.

We want a future where disabled people can live independently and enjoy equality and inclusion. To bring that future about, we have adopted policy demands.

During our time in Brussels [I and or our group] would like meet with you or a member of your team to present and discuss those policy demands which reflect the wishes for change we as disabled people hold. 

The Freedom Drive brings together disabled people, activists, their friends, and allies from across Europe. It provides supporters of the Independent Living Movement with the unique opportunity to meet EU-level decision makers to discuss the policy issues that matter to them. 

Your work as Ambassador of [enter your country], is crucial in addressing the challenges faced by people with disabilities and advancing their right to living independently. 

[I, and/ or my organisation] would like an opportunity to present the ENIL Freedom Drive Demands and other topics that matter to us to you. We are proposing to meet on the [enter date] from [enter time] to [enter time]. 

Thank you for considering my request, and I look forward to the opportunity to discuss these important matters with you. You may reach me at [email] [phone number] 

Kind regards, 
[Your name/ and organisations name] 
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